MIHICTEPCTBO OCBITU | HAYKU YKPATHWU
XAPKIBCbKUW HALIIOHANBHUA EKOHOMIYHUIA YHIBEPCUTET
IMEHI CEMEHA KY3HELS

MEHEOXMEHT

MeToauuHi pekoMeHaauii 4O BUKOHAHHA KypcoBOi po6oTu
Ans 30o06yBayiB BMLWOT OCBITU
cneuianbHocTi 073 «MeHeaXXMeHT»

OCBITHbLOI nporpamu "bi3Hec-agMiHICTPpyBaHHA»
nepworo (6akanaBpCbKOro) piBHs

,/

Yknagaui: MupoHosa Onbra MukonaisHa

H/// MenbHUK AHTOH Onerosuy
Vv

BignosiganbHWii 3a BUAAHHS Wﬁ Neneiiko TeTsiHa |BaHiBHa
P il

XapkiB
XHEY im. C. KyaHeus
2024



MINISTRY OF EDUCATION AND SCIENCE OF UKRAINE
SIMON KUZNETS KHARKIV NATIONAL UNIVERSITY OF ECONOMICS

MANAGEMENT

Guidelines to writing a coursework
for Bachelor's (first) degree students
of specialty 073 “Management”
Study Programme “Business administration”

Developers: Myronova Olga
Melnyk Anton
Responsible for edition %Zv Lepeyko Tetyana

Kharkiv
S. Kuznets KhNUE
2024



UDC 005(072.034)
M 24

Compiled by: O. Myronova, A. Melnyk

3aTBepaKeHO Ha 3acigaHHi kKadbeapu MeHePKMeHTY Ta bisHecy.
MpoTtokon Ne 1 Big 25.08.2023 p.

CamocmiliHe efeKmpoHHE MeKcmoege Mepexese UOaHHs

Management [Electronic edition]: guidelines to written a
coursework for Bachelor's (first) degree students of specialty 073
‘Management”, Study Programme “Business administration”
/ compiled by O. Myronova, A. Melnyk. — Kharkiv: S. Kuznets
KhNUE, 2024. — 30 p. (English)

M 24

The list of topics to perform the coursework are presented. The basic
points that will help students in preparing and presenting the courseworks on
the course are considered. The content and requirements for writing a
coursework are provided.

Recommended for Bachelor's (first) degree students of specialty 073
“‘Management”, Study Programme “Business Administration”.

UDC 005(072.034)

© Simon Kuznets Kharkiv National
University of Economics, 2024



INTRODUCTION

The course "Management" is aimed at studying the characteristics and
features of the management process at enterprises, organizations, institutions,
analyzing the essence of the management process, and using effective
management tools to ensure the functioning of management systems.

In the process of studying, students acquire the necessary knowledge
during lectures, perform tasks related to the practical application of the
acquired knowledge. Studying the theoretical provisions of the course
"Management" requires their consolidation with the help of practical classes,
and this constitutes a significant part of the course, which is also acquired by
writing a coursework on the course.

These guidelines fulfill the need of the bachelor programs by providing
students with a useful guide to undertaking a piece of scientific research.

According to the curriculum of the study programme “Business
Administration”, students' study of the course “Management” ends with the
coursework that occupies a special place in the system of quality diagnostics
of the training of specialists.

The coursework is aimed at the development of independent activity and
analytical ability of students. The coursework will allow students to deepen and
organize their theoretical and practical knowledge in the sphere of managerial
activity.

When performing a coursework, the student must demonstrate the ability
to use regulatory documents and specialized scientific literature, competently
formulate and express opinions, make judgments and valid proposals.

The aim of these guidelines is to give students the information and skills
they need quickly and easily so that students can write confidently using the
style and structure of course work papers.

These guidelines aim to quickly and easily give students the information
and skills they need to write confidently using coursework style and structure.



Table 1
Learning outcomes and competencies formed by the course

Learning outcomes Competencies
GCA4.
GCb.
SCA4.
SCb.
SC10.
SC12.
SC1.
SC10.
LOG. SC10.
SC1.
SC20.
SC1.
SC5.
SC7.

LOS.

LOA4.

LO7.

LO8.

SC8.

GC11.

LO10. SCA4.
SCT.
LO16. GCs.
GCs.

LO17. GCs.

GC10.

LO109. GC5.

ae GCa3. Ability to think abstractly, analyze, and synthesize.

GC4. Ability to apply knowledge in practical situations.

GC5. Knowledge and understanding of the subject area and understanding of
professional activities.

GC10. Ability to conduct research at the appropriate level.

GC11. Ability to adapt and act in a new situation.

SC1. Ability to identify and describe organizational characteristics.

SC4. Ability to identify the functional areas of the organization and the connections
between them.
SC5. Ability to manage the organization and its divisions through the implementation

of management functions.

SC7. Ability to select and use modern management tools.

SC8. Ability to plan the organization's activities and manage time.

SC10. Ability to evaluate the work performed, ensure its quality and motivate the
organization's staff.



SC12. Ability to analyze and structure organizational problems, to form reasonable
decisions.

SC20. Ability to develop effective procedures and communication mechanisms for
interpersonal interaction in the business environment, including adaptation to new
situations.

LO3. Demonstrate knowledge of theories, methods and functions of management,
modern concepts of leadership.

LO4. Demonstrate skills in identifying problems and justifying management
decisions.

LO6. Demonstrate skills in searching, collecting and analyzing information,
calculating indicators to justify management decisions.

LO7. Demonstrate organizational design skills.

LO8. Implement management techniques to ensure the effectiveness of the
organization.

LO10. Have the skills to justify effective tools for motivating the organization's staff.

LO16. Demonstrate the skills of independent work, flexible thinking, openness to new
knowledge, being critical and self-critical.

LO17. Perform research individually and/or in a group under the guidance of a leader.

LO19. Demonstrate skills in analyzing and synthesizing information, applying them
to analyze and solve problems in various areas of business and management.



GUIDELINES TO PERFORMANCE A COURSEWORK

1. The order of the performance a coursework

In order to successful performance a coursework on the course
"Management", the student must strictly follow the following recommendations.

Coursework is performed in the following sequence:

choosing the topic of the coursework;

study of literature by topic;

drawing up a work plan;

writing and design work;

submission of coursework to the supervisor for review;

defense of coursework.

The coursework is done independently with the consultancy of the
supervisor during the studying the academic discipline in accordance with the
educational process. The coursework assumes the availability of the following
elements of the research: the topic, actuality, the subject and the object of the
research, the practical relevance, a comprehensive systematic approach to
solving the research problems, the theoretical use of the modern methodology
and scientific development, the availability of creativity elements.

The topic of the coursework should be one of the urgent problems of
modern management. The student can choose the topic of the coursework
from the list of topics. Choosing a course work topic requires compliance with
the following requirements:

actuality — the degree of timeliness of research on this topic; this is a
necessary (though not sufficient) condition for the usefulness of the research
result. Actuality is based on the need to solve a problem that has arisen in
practice;

authenticity — the correspondence of the data and results to reality;

personal interest — the importance for the student to investigate some
problem.

The purpose of the coursework is the end result to which it is aimed. It
should be adequately manifested in the topic of the coursework, containing in
general the expected results and scientific tasks.
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The research object is a process or phenomenon that creates a
problematic situation or requires more detailed knowledge.

The object is a phenomenon or process that is within the object and is
considered as an element, part of the object of study.

The main tasks of performing a coursework are:

to familiarize yourself with the requirements for the organization and
conducting of the scientific research, preparation and design of the coursework
as a type of scientific research;

to work out the methods of coursework with the main sources of
information and scientific literature;

to substantiate the relevance, scientific and practical significance of the
topic chosen for the study;

to acquire knowledge and skills in the use of the research methodology
and the design of the theoretical and experimental results in the form of a
coursework;

to acquire the ability to independently analyze the methods of conducting
research;

to acquire knowledge and skills in justifying and explaining the required
level of the key results that prove the relevance and timeliness of the research;

to familiarize yourself with the requirements for the preparation and
procedure of the coursework defense.

The comprehensive systematic approach to the development of the
coursework topic implies that the subject of the study is considered from
different points of view — from the standpoint of the theoretical base and
practical experience, conditions for its implementation at the enterprise,
analysis, justification of improvement ways, etc. — in a close relationship and a
single logic of presentation.

2. The topics for the coursework

The topics of the coursework are developed annually, reviewed and
refined by the Management and Business Department in accordance with the
syllabus of the studied course. Some tentative topics for research are
presented below.



The list of topics for the coursework

1. Management as an activity and the system for running an
organization.

2. The organization and management.

Management and the external environment of the organization.
The organization as a system.

The content and logics of management.

The principles of management.

Effectiveness and efficiency of management.

8. The main scientific schools in management theory and the way they
are applied in the activity of the modern organization (a separate school can
be chosen).

9. Analysis of different approaches to management.

10. The development of management theory and the way the
management theory is used in the activity of today's organizations.

11. Manifestation of the main trends in management in the activity of the
modern Ukrainian organization (or an organization of in other state).

12. The contribution of a particular scientist to the management science.

13. Comparison of national models of management.

14. Manifestation of national management models in the activities of the
modern organization.

15. The principles of management in the manufacturing system of a
company.

16. The relationship between the external and internal environment of
the organization.

17. The nature and composition of the management functions.

18. The strategy and tactics in management.

19. Planning as a function of management.

20. The role of goal-setting in the management of the organization.

21. The mission and goals of the organization.

22. The strategic management of the organization.

23. The Balanced Scorecard as a managerial tool in business (or in an
non-for-profit organization).
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24. The role of delegating authority in management.

25. Organizational relations in the management system.

26. The organizational structure of a company.

27. Job design in an organization.

28. Motivation as a function of management of the organization.
29. Regulation and control in the management system.

30. Planning and control in the management system.

31. Information support of management of the organization.

In the process of performing a coursework, the student should cover to
the greatest possible extent the theoretical issues of the chosen topic.

The main principles of the research are science and objectivity.

The principle of science implies the use of a single approach or a
combination of several theoretical and methodological approaches, adequacy
of theory, methods and statistical procedures, careful analysis of facts and
consideration of existing relationships in the process of interpreting the results
and formulating the conclusions.

The principle of objectivity means that the student studies the topic of the
coursework in a continuous connection with the practice, confirming the
statistics and facts. For performing the coursework students may use materials
from literary sources and official statistics.

3. Evaluation of the coursework

The coursework is evaluated based on the following criteria:
independence of performance;

logic and detail of the plan;

completeness and depth of the development of the topic;
availability of illustrations (tables, figures, diagrams, etc.);

the number of sources used (at least ten);

the use of digital information and display of practical experience;
availability of specific proposals;

quality of the design;

presentation of the results;



defense.

The coursework must be adherent to the principles of academic integrity.
A complete coursework will be checked by specific soft for plagiarism
(StrikePlagiarism.net). The level of research independence should not be lower
than 50 %.

The quality of the coursework is evaluated in accordance with the
requirements:

timely submission of the coursework to the department. Each day of
delay will level down the mark by 1 point per working day. The deadline is
defined annually — 4 weeks before the end of the semester;

the content of the coursework should be performed according to the
content requirements;

the coursework should be performed according to the format
requirements.

The maximal possible score of the coursework quality is 60 points; the
minimal required score is 35 points.

The coursework defense is organized at the Management and Business
Department two weeks before the examination period according to the
schedule approved by the department head.

The defense is the presentation of the performed coursework. When
defending the coursework, the student should be able to answer questions
about the methods of the study, its main results and to evaluate the prospects
for further research. The maximal possible score of the coursework defense is
40 points; the minimal required score is 25 points.

The final mark for the coursework on the course “Management”
calculated on a 100-point scale according to the qualification requirements.

4. The requirements for the structure and content
of the coursework

The requirements for the structure of the coursework

A coursework is done on the basis of the study of domestic and foreign
literature in the specialty: books, periodicals, scientific publications, laws and
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regulations, special literature, and textbooks (as a secondary source, used as
rarely possible), etc., statistical data.

A coursework should contain the following sections (in order mentioned
below):

1. The title page of the coursework thesis. It should be performed
according to the unified form (Appendix A) with all signatures (student’s and
members of the committee).

2. The content of the coursework.

3. Introduction.

4. The main part which consists of the theoretical and practical sections.

5. Conclusions.

6. A list of references.

7. Appendices.

The structure of a coursework and the size of its individual sections
depend on the specific topic of the research, but it should be formed in
compliance with the following conditions:

the size of the report is 25 — 30 typescript pages (including the references
and excluding appendices);

auxiliary tables, technical documentation should be placed in
appendices;

the number of pages in the individual sections are not clearly regulated,
but must meet the requirements of sufficient information content and validity of
decisions and conclusions.

The coursework consists of sections and subsections. Conclusions are
to be formulated at the end of each section.

The content of each section depends on the topic of the coursework and
the coursework’s plan agreed with the supervisor. However, there are general
requirements for the size of each section that are listed below.

An approximate number of pages in the sections is as follows:

introduction: 1 — 2 pages;

the theoretical section: 10 — 15 pages;

the practical section: 7 — 10 pages;

conclusions: 1 — 2 pages.

11



The requirements for the content of sections
of the coursework

Introduction

The introduction is a brief section (usually no more than 1 — 2 pages)
designed to inform the reader of the relevance of the research and including a
short history or relevant background that leads to the statement of the problem
that is being addressed.

The purpose of the introduction is to supply sufficient background
information to allow the reader to understand and evaluate the results of the
study.

The introduction contains the relevance and practical significance of the
chosen topic of research, defines the purpose and tasks, the object, the subject
of the study, briefly describes the methods and sources of information used for
the study, and obtained the results that contain the elements of novelty (the
proposals).

Justification of the relevance must be brief. A few sentences are enough
to express the main idea.

The introduction contains the statement of the coursework purpose and
the tasks that need to be addressed to achieve this purpose.

The object of the coursework is a process or phenomenon that creates a
problem situation and is selected for the research. The subject of the
coursework determines the topic of the coursework.

The introduction also contains the list of research methods that are used
in the coursework. The research methods should not be just enumerated in
isolation from the content, but it should be briefly deified what exactly is
investigated by each of the method.

The main section
The main section of the coursework consists the theoretical basics of the
chosen topic (analysis and comparison of different points of view) and practical
application (examples of separate companies, statistics, etc.). The name of
each section should reflect the nature of the issues covered. It is not allowed

”» 13

to use the names “theoretical section”, “practical section” etc.
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The theoretical section should contain 2 subsections. The subsections of
the first chapter of the coursework should describe the general theoretical
approaches to the problem using the analysis of literature on the subject of
study, necessarily using references to the sources cited. It is desirable to
compare different points of view, to use published statistical data. The main
points of the theoretical analysis should be summarized in the form of analytical
tables. It is desirable to illustrate the text by graphic material: charts, graphs,
algorithms, diagrams.

The second section — practical application — should contain 1-2
subsections. It is devoted to the coverage the world experience concerning the
problem that is the subject of the research. It should contain specific examples
of practices of leading companies, as well as interstate, industry standards,
analysis of the prevailing trends. Pursuant to this section is the analysis and
synthesis of advanced global achievements, best practices that can be
implemented in the activities of domestic enterprises.

Conclusions
Conclusion is the final stage of the coursework. Conclusion briefly
presents the most important theoretical and practical points of the coursework,
from the point of view of the coursework purpose and tasks. The sequence of
conclusions should match the set of the objectives given in the introduction.

The list of references

The list of references is placed after the conclusions. It consists of the
literaturary sources that were used by the student when writing the coursework,
namely legislative regulations, textbooks, monographs, articles in periodicals,
websites, reference materials, etc. Unpublished sources (financial statements,
technical documentation, other internal company documents, lecture notes
prepared by the student, etc.) should not be included in the list of references.
The number of sources depends on the novelty of the problem and the extent
of its regulatory settlement. Based on the experience of preparation of the
coursework, the recommended total number of sources in the list of references
must be at least 10 positions. Sources published no more than 5 years before
writing the thesis should prevail.
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Appendices
The coursework must contain appendices that reflect an appropriate
information base for the analysis of the enterprise activity and must be properly
designed. Also, the appendices should contain supplementary material that is
used for comprehensive perception of the coursework.

5. The requirements to the design of the coursework

The general requirements

The coursework must be printed using a computer on one side of a sheet
of white A4 paper (210 x 297 mm), half line spacing, up to thirty lines per page
(except for the title page for which the space multiplier 1.3 is set).

The margins must be sized as follow: left — 25 mm, right — 15, upper —
20 mm, bottom — 20 mm.

The main text font is Normal, Times New Roman, size 14. It is not allowed
to make bold or italicize certain words or parts of the text (except headers and
titles of tables, figures).

Paragraph indention should be 1.25 cm, the basic text should be aligned
by the width. Orphan or widow lines are not allowed.

Numbers cannot be separated from the units — they should be placed in
the same line.

You must follow a single style design of the coursework. Printing must be
clear, black. The density of the text of the coursework should be the same.

Interrogative and exclamation marks in the coursework are
unacceptable.

The titles of the structural parts of the coursework are content,
introduction, sections, list of references, etc. printed in capital letters (14 pt
type, bold).

The section and subsection titles are single-spaced. Subsection titles are
printed in small letters (except the first block), font size 14, bold. Between the
text of the previous subsection and the title of the current subsection a space
is left. There is no space directly after the subsection title. There is no full stop
at the end of any title [16].
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Each section starts with a new page. Each new subsection starting on
the same page, where the previous one was finished is separated by a space.

The last page of each section must be at least in 2/3 completed by the
text.

Numeration

Sections, subsections, figures, tables, and formulas are designated with
Arabic numbers without the number sign “No.”.

The first page of the coursework is the title page, which is included in the
total number of the report pages. The title page is not numbered.

Page numbers are printed starting with the second page of the
introduction to the end of the last page of appendices inclusively, in the upper
right corner without a full stop. For page numbering font Times New Roman
(size 12 pt) is used.

Before the section title its number in Arabic numerals is placed, followed
by a full stop. The word "section" is not written.

Subsections are numbered within each section. The subsection number
consists of the section number and the number of the subsection in this section
with a full stop between these numbers.

Lists

Numbered or bulleted lists may be required in the report for reckoning
certain objects, events or their properties. The general rules for using these
lists are follows [10]:

1. In the case of quite long lists (consisting of several sentences) a
numbered list is advisable. Each list item starts with a new line with a capital
letter at the end position of a dot. Numbering is done with Arabic numerals, a
dot after the number.

2. If logic requires the implementation of numbering list items with a small
number of items, a numbered list is used. Numbering is done with Arabic
numerals or small letters of the Latin alphabet, a bracket after the number.
Each list item starts with a new line of small letters at the end position of a
semicolon. The last item ends in a full stop.
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3. If necessary, a multilevel list is used (if some or the entire list contain
"nested" lists) which should follow the same rules as for bulk item lists.

4. In all other cases, use a bulleted list. Each list item starts with a new
line of small letters at the end position of a semicolon. At the end of the last
item a full stop is put. Markers are either not used, or used as a marker line
(dash). Do not use other types of markers (circle, flower, hand, etc.).

5. The style design of the lists (size, indentation, tab) must be the same
throughout the work.

Figures

Figures (diagrams, charts, graphs) should immediately follow the text
where they are mentioned for the first time, or on the next page. Figures larger
than A4 size are considered as one page and placed on A3 sheets after
mentioning in the text or in appendices.

If the reference information (photos, drawings, diagrams, charts, graphs,
maps) is placed in the appendix, make sure it is referred to in the text.

Each figure in the main text of the coursework or appendix must be
referenced in the text.

All artwork, regardless of whether they are graphs, charts, diagrams, etc.,
are indicated with the word "Fig." with the capital letter and numbered
consecutively within a section, except for the figures presented in the
appendices. Most figures should contain a chapter number and a serial
number, a dot between them. The figure captions are consistently placed
exclusively under the figure. The figure number and the caption are separated
by a dot, e.g. “Fig. 1.2. The objectives of the personnel management”.

A figure example is presented below.

Personnel Management Objectives

Routine Objectives Problem Solving Innovation

Objectives Objectives

Fig. 1.2. The objectives of the personnel management
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Figures must be made by computer and be black and white. All color
figures are allowed only in the appendices.

Tables

Tables are numbered consecutively within the section. Near the right
sheet margin, leaving a space after the text, the word "table" with its number is
placed. Most tables should consist of the section number and the serial number
of the table, a dot between them. There is no dot after the table number, for
example, “Table 3.2”, means the second table of the third section.

The name of the table is given in the next line, symmetrically to the text.
The word “Table” and the table name start with a capital letter. The word
“Table” and its number and name should be given in the bold type. Under the
table title do not miss a space, and place the table. A sample table is given
below.

Table 3.2
Calculation of the integrated grade of the new equipment quality and
effectiveness

Criterion Avg weighted Weight
Producer 4 0.36
Functional capabilities of the equipment 4.24 0.37
Guarantee 2.79 0.1
After-sales service 1 0.06
Equipment cost 3.60 0.11

Each table must include a header with the names of the columns
(sometimes — with the names of the lines). The table header font must be bold.

The tables are placed after the first mentioning of them in the text or,
failing that, on the next page. The table is placed so that it can be read without
turning the unit of work or intertwined with turning clockwise.

All the tables of the coursework must be referenced in the text.

All the parts of the table transferred to another worksheet are not entitled,
but the words "Continuation of the table" and its number are provided at the
right margin, for example: "Continuation of table 1.2". On the last page instead

of "Continuation of the table" write "End of the table”. The words "Continuation
17



of the table", "End of the table" and the number of tables are given in bold.
For tables, Font 14, 12 or 10 pts Times New Roman may be used, line
spacing must be single.
Tables sized 2 full sheets, or more are transferred to the appendix.

Formulas

Formulas in the coursework are performed using standard mathematical
editors Microsoft Office (e.g. Microsoft Equation 3.0) and numbered (if more
than one) within the section. Formulas are placed symmetrically to the text,
immediately followed by a comma, or punctuation may be missing. Styles of all
the formulas in the work must be the same.

Most formulas consist of the section number and the serial number of the
formula in the section, a dot between them. The formula number is provided at
the right sheet margin in parentheses. There is no dot between the formula and
its number and after the formula number in parentheses.

Directly under the formula there must be an explanation of all the symbols
and numerical values of the coefficients used in the formula (including the
symbol that indicates the value for which the calculation formula is made), in
the order in which they are listed in the formula.

A formula sample is given below.

where AEE is the annual economic effect, thou UAH,;
I, is the additional marginal income during the year, thou UAH,;
C. is the additional costs during the year, thou UAH.
According to the example, it is the fifth formula of the third section.

The list of references

When writing a course work, students must necessarily make references
to the source material or some results which are presented in the coursework

18



(theoretical sources, reference materials, etc.), as well as tables, equations,
figures and appendices of the coursework.

If you use the information, materials from textbooks, monographs, review
articles, and other sources of many pages, then the reference must accurately
specify the number of pages, figures, tables, formulas from the source which
Is referenced in the report.

The source must be cited in the text with the serial number as indicated
on the list of references and given in two brackets, e.g. "[4, p. 21 — 22]" (fourth
number in the list of references, pages 21 — 22), or "... in [14, 21, 30] ..." [16].

A reference to a figure contains the serial number, for example: "Fig. 1.4"
in lowercase letters.

A reference to a formula indicates the formula serial number in brackets,

e.g.."...in (2.3)."
When referring to a table in the text, the word "table" is written in
lowercase letters, for example: "... in table 1.4".

In repeated references to tables, illustrations and formulas the word "see"
Is written, for example, "see table 1.2".

References can also be designed according to the requirements of State
Standard of Ukraine (DSTU) 8302:2015 (a sample design can be found by link
http://lib.znau.edu.ua/jirbis2/images/phocagallery/2017/Pryklady DSTU_ 8302

2015.pdf).

Sources in the list of references are given in alphabetical order (using the
author's first surname or headers in alphabetical order). The sources in
Ukrainian are given first followed by foreign-language sources. The sources
are numbered sequentially.

When putting sources in the list of references make sure all the source
data are included: the name of the author(s), the title of the work, the location
and the name of the publisher, the year of publication, the total number of
pages (for periodicals, the page range of the article referred to is indicated).
When making a list of references pay attention to the following general
requirements:

the initials and the surname of the author are not detached from each
other, that is they are always placed in the same line;
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names and other details of the sources in Russian and other foreign
languages are not translated,;

the abbreviation of the word "page" ("p.") is always placed in the same
line with the corresponding number;

a journal (newspaper) number should not be provided as a separate item,
instead a separate article can only be given as a list item;

the URL-address of a Web site as the main text and in the list of
references cannot be invoked font with underline;

strictly adhere to the requirements of punctuation (based on the sample
composition) without replacing a dash, making the necessary padding between
the structural elements of the list of literature and punctuation.

Sample literature according to the types is given in Appendix B of the
guidelines. In the work, the list of used literature is not drawn up by a table, as
it is presented in Appendix B, but by a numbered list.

Keep in mind that the list of references used in the thesis is not a table,
as given below, but a numbered list!

You can use the online link generator to create items in the list of
references https://www.grafiati.com/uk/blogs/dstu-8302-2015-referencing-
generator/.

Appendices

Appendices are drawn as an extension of the coursework immediately
after the list of references as a separate part, and placed in the order of
appearance of references in the text of the coursework. Appendices should
begin with a title page, with a symmetrically printed word "APPENDICES".
Each appendix must also begin with a title page with the word "APPENDIX"
and the relevant letter placed symmetrically to the page, and given in bold. For
example: "APPENDIX A". Its name should be given in small letters, in bold in
the next line, for example: "The organizational structure of the enterprise
management." The words "additional”, "appendix", appendix number and the
name in quotation marks are not provided.

Appendices should be identified consistently in capital letters of the
English alphabet for example: "APPENDIX A", "APPENDIX B" and so on.
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Figures, tables and formulas in appendices are numbered within each
appendix, e.g. "Fig. E.2» is the second figure in APPENDIX E, (A.1) is the first
formula in APPENDIX A. The figures, tables and formulas in appendices
should be designed according the general requirements for the coursework.
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Appendix B
Table B.1
Examples of formatting in the list of references

Type of source

Examples of formatting

1

2

Laws, bylaws

1. Nocnogapcekun Kogekc Ykpainm Big 16.01.2003 p. Ne 436-1V.
Bidomocmi BepxogHoi Padu YkpaiHu. 2003. Ne 18, Ne 19-20, Ne 21-22.
Cr. 144.

2. Mpo OdepxxaBHy nporpaMmy eKOHOMIYHOrO i couianbHOro po3BUTKY
Ykpainm Ha 2010 pik: 3akoH YkpaiHu Big 20.05.2010 p. Ne 2278-17.
Bidomocmi BepxoeHoi Padu YkpaiHu. 2010. Ne 33. Ct. 470.

3. Mpo cxBaneHHs JepxaBHOT NporpamMu po3BUTKY MPOMUCOBOCTI Ha
2003-2011 poku: MNMocTtaHoBa KabiHeTy MiHicTpiB Ykpaiuu Big

28.06.2003 p. Ne 1174. OgpiuitiHut sicHuk YkpaiHu. 2003. Ne 31. Ct1. 1628

State standards

4, AOCTY ISO 9001: 2001. Cuctemu ynpasniHHA SKICTO. [MMHHMI Big
2001-06-27]. Kuie, 2001. 24 c. (IHdopmauis Ta JOKyMeHTauis).

Laws, bylaws,

5. Mpo LdepxxaBHy nporpaMmy eKOHOMIYHOrO i couianibHOro po3BUTKY

standards Ykpaium Ha 2010 pik: 3akoH Ykpaiuum Big 20.05.2010 p. Ne 2278-17. URL.:

posted on the |http://zakon.rada.gov.ua/cgi-bin/laws/main.cgi?nreg=2278-17 (naTta

Internet 3BepHeHHs: 12.10.2023).

Books: 6. BrusHiok T. . Bname UMKNiYHOCTI pO3BUTKY EKOHOMIKW Ha

monographs, |iHHOBaUinHy AisnbHICTb NignpuemcTsa : MoHorpadia. X. : dOr1

textbooks, Anekcangposa K. M., 2008. 352 c.

manuals, 7. Parker J. Principles of scientific research. 7th ed. London :

dictionaries Editorial, 2017. 301 p.

(one author)

Books: 8. Jlenewnko T. |., Kotnuk A. B. lNpouecHun nigxig oo ynpaeniHHS

monographs, |KOHKYpPEeHTOCMPOMOXHICTIO nignpuemcTBa : MoHorpadisa. Xapkis : Bug.

textbooks, XHEY, 2012. 316 c.

manuals, 9. Wilson D., Lister P., Andrews A. Modern surgery. Manchester :

dictionaries (2— [MAN, 2011. 240 p.

3 authors) 10.  Binoyc C. |., KopHinuyk B. I1. ®inocogis ocsitu. Nepesicnas-
XmenbHuubkui, 2016. 176 c.

Books: 11. OpraHi3auis MapKeTUHIOBOro ynpaeriHHA OiiNbHICTIO NigNPUEMCTB

monographs, |mMawunHoByaiBHOro KNactepa B ymoBax rnodanisadii : MoOHorpadis

textbooks, / Nenewnko T. ., NMununenko A. A., lMNywkap O. |., bepe3oscbknii K. M. X. :

manuals, TOB «3onoTi ctopiHku», 2015. 664 c.

dictionaries (4 |[12. Referencing styles / G. R. Edwards et al. Los Angeles :

authors) International Publishing, 2010. 280 p.

Books: 13.  KoHuentyanbHi 3acagn MeHeXXMeEHTY B iHpOpMaUinHin

monographs, |ekoHomiui : moHorpadis / Jleneniko T. I. Ta iH.; nig 3ar. peq. T. |. Jlenenko.

textbooks, XapkiB : Bua. XHEY, 2010. 252 c.

manuals, 14. Referencing styles / G. R. Edwards et al. Los Angeles :

dictionaries International Publishing, 2010. 280 p.

(over 4 authors)

15. MeHemXMeHT y CTPYKTypax BuAaBHUYO-NoslirpadivyHoro
KOMMnekcy : HaByanbHUM nocidHuk / Jlenenko T. |. Ta iH. X. : Bug. XHEY,
2011. 352 c.
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Continuation of table B.1

1

2

Without author

16.  MikHapoaHi BigHOCKMHM : MoHorpadiqa / 3a pead. M. A.
Bepesoscbkoro. Kuis : LIYJ1, 2016. 162 c.

17. Routledge handbook of international statebuilding / ed. by
D. Chandler, T. D. Sisk. London : Routledge, 2013. 448 p.

Part of the
publication
(monograph)

18. Jlenewnko T. |., Kotnuk A. B. CyyacHi nigxoan 0o BUAineHHs
nigcuctem nignpuemctea. KoHuenmyarbHi 3acadu yrpaesiHHS
nionpuemcmeom siKk eKOHOMIYHOK cucmemoro . MoHorpadia / 3a peg. B.
O. Koroga. Xapkis : Bug. XHEY, 2007. C. 26-47.

19. Goehr L. The concept of opera. The Oxford handbook of opera /
ed. by H. M. Greenwald. Oxford, 2014. P. 92—-136.

Multi-volume
editions

20. BbonpapeHko B. I'., KaHiscbka I. HO., NMNapamoHoBa C. M. Teopis
NMOBIpHOCTEN | MaTemMaTmnyHa ctatuctuka. ¥Y 2 4. K.: HTYY «Krllly», 2006.
Y.1.125c.

21.  EHumknonegia pocnuH / pegkon.: |. M. depkady Ta iH. Knis : LIYJ1,
2016.T. 8. 812 c.

22. Kotnuk A. B. Kputuka 3actocyBaHHA MeTOAy pagapy ANs OLiHKK
KOHKYPEHTOCMPOMOXHOCTI nignpuemctea. AkmyarsibHi npobrnemu
€KOHOMIYHO20 ma coujaribHo20 pPO38UMKY 8UPOBHUYOI cahepu :
mMaTtepianu VI MibkHapogHOI HayKOBO-TEOPETUYHOT KOHGepeHLiT MOfioanx
BYEHUX i CTyAeHTIB, M. [loHeubk, 21-22 TpasHs 2009 p. JoHeubk : ABH3
HoHHTY, 2009. T. 1. C. 291-294.

23. brogxeTHa cuctema YkpaiHu: icTopis, cTaH Ta nepcnektmen @y 3 T.
/ Akag. npaB. Hayk YkpaiHu. JbBiB : [paBo, 2012. T. 2 : brogxeTHui
MeHepKMeHT / 3ar. peq. HO. . bybpsika. 476 c.

Translated
editions

24.  bpirxem €. B. OcHoBM (hiHAHCOBOro MEHEAXXMEHTY / Nep. 3 aHrn.
B. Binenbkoro Ta iH. Knis : Monoap, 1997. 998 c.

Articles in
periodicals
(magazines,
newspapers)

25. KoTtnuk A. B. Nobygosa cncteMn NokasHUKIB A5151 OLLIHKN
KOHKYPEHTOCNPOMOXHOCTI BidHec-npoueciB nignpuemcTea. YnpasniHHS
po3BuTkoM. 2011. Ne 21 (118). C. 30-32.

26. Kotnuk A. B. LlineopieHToBaHuni nigxia oo ineHTudikauii 6isHec-
npoueciB nignpuemcta. bisHec IHopm. 2013. Ne 2. C. 193-196.

27. Macnoscbka J1. L., CaB4yk B. A. OuiHka pe3ynbTaTUBHOCTI i
edEeKTUBHOCTI BUPOOHULTBA OpraHidHOi arponpooBObY0l NPOAYKLii.
Arpocsit. 2016. Ne 6. C. 23-28.

28.  Akobuyk B. IN. CtpaTeriyni npioputeTn iHHOBALIMHOIO PO3BUTKY
nianpueMHMUTBa B arpapHiv cdepi. BicHk KUiBCbKOro HauioHaribHOro
yHiBepcuteTy imM. T. LLleB4eHka. Cep. EkoHomika. 2013. Bun. 148. C. 31—
34.

29. Dankevych Ye. M., Dankevych V. Ye., Chaikin O. V. Ukraine
agricultural land market formation preconditions. Acta Universitatis
Agriculturae et Silviculturae Mendelianae Brunensis. 2017. Vol. 65, Ne. 1.
P. 259-271.

30. MoHaeHko A. No3a 4eproto He paxyeTbca? OcobnmMBOCTI
3BiNbHEHHS cyaaiB 3a nopyLweHHs npucsrn. KOpnguyHa raseta. 2017. 17
civ. C. 28-29.
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Continuation of table B.1

1

2

Collections of
scientific works

31. Haymos O. b., MaptnHoBa O. B. KoHuenTyanbHi nigxoan oo
doopMyBaHHSA MexaHi3amMy aganTauinHUX CUCTEM ynpasniHHSA SKICTHO
TEKCTUNbHOI NpoayKuii. EKoHomika: npobremu meopii ma npakmuku : 30.
HaykK. npaub. [JHinponeTtposcbk, 2008. Bun. 238. T. 4. C. 968-977.

Theses of
reports at
conferences

32. [IpysiHa l. A. lHbopmaTU3aLia Sk nepeaymoBa couiarnbHo-
€KOHOMIYHOro PO3BUTKY perioHy. AkmyarbHi npobrnemu po3sumky
2ally3ee0i eKOHOMIKU ma sio2icmuku : MmaTepianu Il HayK.-npakT. KOH®.
Xapkis : Bua-so HdaYy, 2013. C. 108-110.

33. Kotnuk A. B. Kputnka 3actocyBaHHA MeToy pagapy 4515 OUiHKK
KOHKYPEHTOCMPOMOXHOCTI nignpuemcTtBa. AkmyarsibHi npobremu
€KOHOMIYHO20 ma coujaribHO20 pPO38UMKY 8UPOBHUYOI chepu :
mMaTtepianu VI MibxkHapoLHOI HayKOBO-TEOPEeTUYHOT KOHGepeHLiT Mofioanx
BYEHUX i CTyaeHTIB, M. [JoHeubk, 21-22 TpaBHs 2009 p. JoHeubk : IBH3
HoHHTY, 2009. T. 1. C. 291-294.

34. CkupaH O. B., Cygak I". B. PO3B1TOK CifibCbKOrocnogapcbKoro
NiaNpPUEMHNLTBA Ha KoonepaTuBHUX 3acagax. KoornepamueHi YumaHHS
mMaTtepianu Bceykp. HayK.-npakT. KOH®., 4—6 kBiT. 2013 p. XXutomump :
XHAEY, 2013. C. 87-91.

Abstracts of
dissertations

35. bBbapabacb [J. O. YnpaBniHHS KOHKYPEHTHUMU nepeBaramm
nianpuemMmcTia (Ha npuknagi NianpMeMCcTB LWBEWNHOI ranysi) : aBToped.
Auc... KaHa. ekoHom. Hayk : 08.06.01. K., 2003. 18 c.

Dissertations

36. becepoBcbkuin O. M. MNMpUAHATTS ynpaBniHCLKMX pilleHb:
npoLuecHUn nNigxia : auc... kaHg. ekoHoM. Hayk : 08.06.01. Xapkis, 2004.
241 c.

Internet
resources:
books, articles,
including those
without an
author,
company
websites

37. InnaweHko C. M., lWunyniHa FO. C. ToBapHa iHHOBaUiHa nosiTuka
: nigpy4HuK. Cymu : YHiBepcuteTcbka kHura, 2007. 281 c. URL:
ftp://lib.sumdu.edu.ua/Books/1539.pdf (gaTa 3BepHeHHs: 10.11. 2023).
38. Chua N. Y., Lundbye J. Endovascular catheter as a rewarming
method for accidental hypothermia. Therapeutic hypothermia and
temperature management. 2012. Vol. 2, no. 2. P. 89-91. URL:
https://doi.org/10.1089/ther.2012.0001 (date of access: 06.05.2020).
39. IHdopmauiriHe cycninbCTBO: rnobanbHe, EBPONENCHKE,
yKpaiHcbke. E-Ukraine : Beb-cant. URL: http://www.e-ukraine.org.ua/book
(naTa 3BepHeHHs: 15.08. 2023).

40. Lo Take opraHivHi NPOAYKTW i YUM BOHU KpalLLi 3a 3BUYANHI?
Ekonoeis xxumms : Beb-cant. URL: http://www.eco-live.com.ua (gaTa
3BepHeHHs: 12.07.2023).

41. KanitaneHi iHBecTuUii 3a cideHb—BepeceHb 2010 poky : Ekcnpec-
Bunyck Ne 263 Big 15.11.2010 p. epxxasHuli Komimem cmamucmuku
YkpaiHu : BebG-canT. URL:
https://ukrstat.gov.ua/operativ/operativ2010/ibd/kindj/infin_u/infin03_
10u.htm (gaTa 3BepHeHHs: 05.03. 2023).

42.  TpoekTt «PentnHr». URL: http://alt.com.ua/ukr (aata 3BepHEeHHS:
05.03. 2023).

43. Toyota. URL: https://www.toyota.com/ (date of access: 05.03.
2023).

28




CONTENT

INTRODUCTION
GUIDELINES TO PERFORMANCE A COURSEWORK

1. The order of the performance a coursework

2. The topics for the coursework

3. Evaluation of the coursework

4. The requirements for the structure and content of the
coursework
The requirements to the design of the coursework
RECOMMENDED LITERATURE
APPENDICES

29

© 00 O O W

14
22
25



HABYAJIbHE BUOAHHA

MEHEODKMEHT
MeToau4Hi pekomeHAaauii 4O BUKOHAHHA KYpPCOBOI po6oTH
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nepworo (6akanaBpCbLKOro) piBHSA

Yknagadi MwupoHoBa Onbra MukonaiBHa
MenbHuk AHTOH OneroBuy

BignosiganbHun 3a Bunyck T. I. Jlenetko

PepnakTop
Kopektop

[MogaHo nepenik TeM Ona BUKOHAHHA KypcoBOi poboTW. Po3rnsiHyTo
OCHOBHi MOMEHTU, SKi AoCcuUTb 3go0byBayam y MigroToBuUi Ta npeseHTauil
KypcoBux pob6iT 3 HaB4YanbHOI aucumnniHn. HaBegeHo 3MicT Ta BMMOrM A0
HanMcaHHs KypcoBoi poboTu.
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